VISA D - APPLICATION CHECKLIST - STUDY IN AN EDUCATIONAL ESTABLISHMENT ORGANIZED,
RECOGNIZED OR SUBSIDIZED BY THE PUBLIC AUTHORITIES (ART. 58-61, Law of 15/12/1980)

This applies to visa for the purpose of full-time studies at a higher education institution recognized in Belgium or a preparatory year for such studies organized by
the higher education institution.

Description of the documents which are mandatory for this type of visa, as prescribed by the Belgian Law
- your application can only be processed when complete -

Applicant
check
Document
number

=

One original of this checklist, with boxes 'applicant check' ticked and documents in the sequence of this checklist.

N

One visa application form duly completed. Fill in and submit your visa application form online via the Visa -On-Web (VOW) Print the .pdf file
which you will receive in your mailbox, sign and date it on the last page.

3. One original recent passport-sized photo (not older than 6 months) according to the ICAO regulations.

4, One photocopy of the first three pages of your valid passport/travel document, including the page with your name and the expiry date +
a copy of all the pages containing visa, residence permits and entry-exit stamps. Don’t copy empty pages.

A valid passport/travel document is issued less than 10 years ago, contains at least two facing empty visa pages, and is valid for at least one
year at the moment your application arrives at the Belgian Embassy.
Never send the original passport.

5. One photocopy of your valid German resident permit (Aufenthaltstitel/Fiktionsbescheinigung/Blue Card/German D visa with “Anmeldung”).
If applicable a copy of the front and back side and of any extra paper provided with your residence permit (Zusatzblatt).

Your German residence permit must be valid at least until the day we can issue your visa.

Never send the original residence permit.

6. For anyone as from the age 18:

one original and one photocopy of certificate of good conduct, issued less than 6 months ago, covering the past 12 months.

If necessary from different countries where you lived the past 12 months. The German certificate always needs to be included.

The German certificate of good conduct (Fiihrungszeugnis) can be applied for at the local German town hall of your place of residence or at the
Federal Office of Justice (Bundesamt fiir Justiz).

German documents don't need to be translated, nor legalized/bear an apostille.
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7. For anyone under the age of 18 years old:

1) One original and one photocopy of the legalised copy of your birth certificate, not older than 6 months, mentioning the name of
both parents.

in case the parents are divorced:

- a legalised photocopy of the divorce decree, stating which parent has been granted sole custody

OR

- a legalised authorization from the parent, stating that you can permanently leave

in case the child was adopted: a legalised adoption certificate

in case a parent has deceased: a legalised death certificate

2) one photocopy of the page 3 of the passport of both parents/legal custodian (page with name, photograph and expiry date)

3) One original and one photocopy of the legalised declaration of consent to travel to Belgium, signed by both parents/custodian;

8. One original and one photocopy of the medical certificate , issued less than 6 months ago, attesting that you are not carrying any of the
diseases which might endanger public health. The specific form (see checklist per type of visa and forms to download on our website) must be
properly completed, signed and stamped by a doctor of your choice in Germany.

9. One original standard questionnaire, completed by hand, dated and signed. The questionnaire needs to be filled out in Dutch or French
(language of the institution for higher education) or in English if the higher education program is in English.

The questionnaire does not need to be filled out by: students who have already taken a selection test in order to obtain a certificate of
enrolment in Belgium (e.g. APS test in China), students with a scholarship from the Belgian state, students participating in an exchange program
or inter-university mobility program.

10. One photocopy of the proof of payment of the contribution fee to be paid to our Ministry of Interior in Brussels. More details about the
account number, payment methods and the appropriate amount to be paid, can be found under this link: Contribution fee | IBZ.

Payment exemptions are listed under the heading “”Amounts of the contribution fee’
11. One photocopy of the proof of payment of the visa fee of 180 € to be paid to our Belgian Embassy in Berlin, before sending your application.

The amount must cover the handling fee and any bank charges. (please check with your banking institution before you make the payment).
This visa fee (also called handling fee) must be paid on top of the contribution fee.
Payment exemptions are listed under this link under the heading “’Gratuity’: Visa fees | 1BZ

Bank Details: Berliner bank.

Beneficiary: Belgian Embassy Berlin, JadgerstraBe 52-53, 10117 Berlin.

Account Information: IBAN: DE57 1007 0848 0512630500 BIC: DEUTDEDB110,
Reference: Family name and first name of applicant, nationality.
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12. One photocopy of the proof of registration or admission at one of the Belgian universities or institutions of higher education, organized,
recognized or subsidized by the Belgian public authorities by means of:
a certificate issued by a higher education institution ( form in Dutch) (form in French ) in accordance with the model of the standard form
stipulated by Ministerial Decree [Article 60.§3, 1third paragraph,3° of the law of 15/12/1980], proving that you are registered at that institution
to follow full-time higher education studies or a preparatory year, or that you have been admitted to the studies, or that you has been
registered for an entrance examination or an entrance test. If the student's final enrolment is subject to specific conditions of admission,
these must be specified on the certificate .

13. One photocopy of the proof that you can be admitted to higher education in Belgium
Proof that you meet the conditions for access to higher education in Belgium by providing copies of degree(s)/attestation(s)).
This is at least a photocopy of the diploma of completed secondary education / baccalaureate, permitting higher education. Documents not
issued in Dutch, French, German or English must be translated.
Exchange and mobility students are exempted.
For students studying in Wallonia:
one photocopy of the proof of academic recognition of your study level/degree (équivalence du dipléme)
In case of a language course:
the language course in French, Dutch or German for the duration of one year, must be for at least 12 hours of course a week and has to be a
language course which prepares for higher education. The applicant has to motivate his/her choice for this language course and why it is
preparing for further study in a motivational letter.

14. Only for exchange students: One photocopy of the confirmation of the exchange at one of the Belgian universities or institutions of higher
education, organized, recognized or subsidized by the Belgian public authorities, drawn up by the college or university.

15. One photocopy of proof of sufficient financial means for the duration of your study:

The minimum amount for the academic year, which is fixed and indexed every year, can be found on the website of the Belgian Immigration
Office : Sufficient means of subsistence | IBZ.

The only way to prove sufficient financial means is by:

1. aguarantor: who signs a pledge of financial support for a student (annexe 32/bijlage 32, only in Dutch or French)

Please include a copy of the passport of your guarantor (page with the name), clarify the relationship with your guarantor, if your
guarantor is working as an independent: which kind of independent profession he/she has.

If the guarantor resides in Germany, please follow the procedure described on our website for the legalization of a pledge of financial
support: click here
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OR

OR

a certificate drawn up [in accordance with a Royal Decree] either by an international organisation or a national
government, or by a community, region, province or municipality, or by an institution of higher education, to the effect
that the third-country national is receiving or will soon receive a scholarship or a loan. Your scholarship must cover at least
the minimum amount per month and the whole period of your stay in Belgium.

OR

a financial certificate (Proof of solvency) from the University in Belgium confirming that the necessary amount has been transferred to
a blocked account of the Belgian University to cover your own living expenses during the whole period of your studies in Belgium/one
academic year. Please ask your university (student administrator) for more details.

the deposit of a bank guarantee equivalent to twelve (12) times the minimum monthly amount a student is required to have, into an
account opened in the student's name by a financial services company specializing in the opening of blocked bank accounts intended
to justify financial resources as part of a study visa application.

To find the only financial services from which a certificates of irrevocable transfer ("Attestations de versement irrévocable") are
accepted, please check the following link on the website of the Belgian Immigration Office: Sufficient means of subsistence | IBZ

For exchange students only option one ( a guarantor) or two (scholarship certificate) or a proof that the exchange is financed by the

educational institution is accepted.

16.

1 photocopy of the proof that you will have a health insurance in Belgium which covers all risks for the entire period of your stay:

The only way to prove this is by:

OR

A photocopy of the contract of a private travel insurance, valid in Belgium and covering:

- a minimum of 30.000 € medical costs

- valid for at least the first 3 months of your stay in Belgium

- covers all risks in Belgium, including any expenses which might arise in connection with repatriation for medical reasons, urgent
health attention and/or emergency hospital treatment or death.

- mentions the name of the applicant
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e if you are holder of a scholarship: a scholarship certificate in which the organization that grants the scholarship formally commits itself
to cover the medical costs during the period in which the scholarship is granted.

OR

e acopy of a European Health Insurance Card (EHIC) presented by an applicant who travels from another member state of the European
Union to Belgium in the framework of a mobility program.

If you cannot provide this proof of health insurance, you will receive a visa that is limited to four months. Upon registration in the Belgian
municipality, you will receive a certificate of registration that is only valid for 4 months and you will have to provide health insurance at least 15
days before this certificate expires, otherwise you risk to be expelled.

| HAVE BEEN INFORMED THAT:

e  The visa processing time (as from date of receipt of the application) is at least 15 working days, in peak season it can take up to 25 working days.

e My application will only be eligible for processing when the submitted file is complete.

e  Additional documents may be requested.

e ALL documents included cannot be older than 6 months.

e  Official documents issued abroad must be legalized or bear an apostille, depending on the country whence they originated, unless a treaty provides for exemption from this
process. More information on the legalization of documents, can be found under here. Documents issued abroad in a language other than Dutch, English, French or German
must be translated by a sworn translator.

e For accompanying family members a separate, complete file needs to be submitted. See the list of requirements for a family reunion visa.

e  All applicants aged 6 and more, applying for a Belgian long-term visa (D), will need to have their biometric data (10 fingerprints + digital picture) registered at the Belgian
embassy in Berlin

Please avoid using staples and recto verso photocopies in your application.

Applicants signature:
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