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Prior to the visa application, the Belgium-based employer, or his representative, has to apply for a single permit (= one procedure to apply for work 
permit and residence permit) at the competent regional authority. The process can take up to 4.5 months. Once the Single Permit has been approved by 
means of an annex 46, you have to apply for a visa D at our Embassy. 
 
For more information about the single permit procedure, you can consult the following link on the platform “working in Belgium”: 
A fixed-term single permit - Working in Belgium (socialsecurity.be) 
 

 4. One photocopy of the first three pages of your valid passport/travel document, including the page with your name and the expiry date +  
a copy of all the pages containing visa, residence permits and entry-exit stamps. Don’t copy empty pages. 
  
A valid passport/travel document is issued less than 10 years ago, contains at least two facing empty visa pages, and is valid for at least one year 
at the moment your application arrives at the Belgian Embassy.  
 

 5. One photocopy of your valid German resident permit (Aufenthaltstitel/Fiktionsbescheinigung/Blue Card/German D visa with “Anmeldung”). If 
applicable a copy of the front and one back side and any extra paper provided with your residence permit (Zusatzblatt).  
Your German residence permit must be valid at least until the day we can issue your visa.  
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Description of the documents for this type of visa, as prescribed by the Belgian Law 

-  your visa application can only be processed when complete - 

 1. One photocopy of this checklist, with boxes 'applicant check' ticked and documents in the sequence of this checklist. 
 

 2. One visa application form duly completed. Fill in and submit your visa application form online via the Visa -On-Web (VOW)   
Print the .pdf file which you will receive in your mailbox, sign and date it. 
 

 3. One original passport-sized photo not older than 6 months, according to ICAO regulations, to be taken with you during the visa appointment. 
 

VISA D APPLICATION - WORK WITH SINGLE PERMIT (Art. 9 & 13, law of 15.12.1980) 

 

 

mailto:Berlin.consul@diplobel.fed.be/
https://www.international.socialsecurity.be/working_in_belgium/en/single-permit.html
https://germany.diplomatie.belgium.be/nl/forms-certificates-download
http://visaonweb.diplomatie.be/en
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 6. One photocopy of  “Bijlage 46 or 47/Annexe 46 or 47” issued by the Belgian Immigration Office as proof that the single permit/European Blue 
Card/allowance for a researcher can be granted.  
 

 7. One photocopy of the letter with the work permit permission from the competent regional authority in Belgium. This letter contains the 
detailed information regarding you employment: employer, duration of the work allowance, the function you will have. 
 

 8. One photocopy of the proof of payment of the visa handling fee of 180 € to be transferred to the account of Belgian Embassy in Berlin prior to 
coming to your appointment.  The amount paid must cover both the handling fee and any bank charges (please check with your banking 
institution).   The Belgian embassy will check whether the amount received fully covers the administrative fee. 
Payment exemptions are listed under this link under the heading ‘”Gratuity’:  Visa fees | IBZ  
 
Bank Details: Berliner bank. Beneficiary: Belgian Embassy Berlin, Jägerstraße 52-53, 10117 Berlin.  
Account Information: IBAN: DE57 1007 0848 0512630500  BIC: DEUTDEDB110  
Reference: Family name and first name of applicant, nationality.  
 

 9. Only for researchers with a hosting agreement of a research institution recognized by the Belgian Federal Science Policy:   
one photocopy of the hosting agreement (French: convention d’accueil, Dutch: gastovereenkomst) 
 

I HAVE BEEN INFORMED THAT:  
 

• To apply, you can send your complete application in ONE SINGLE PDF -file not exceeding 5 MB via e-mail to the following address: 
Berlin.consul@diplobel.fed.be   

• For accompanying family members, a complete application must be submitted for each person. In this case all applications, including those 
based on a single permit, must be sent by REGISTERED POST. Please refer to the checklist of requirements for a family reunification visa. 

• We will give you an appointment after processing your visa application(s) 

• During the appointment your biometric data (10 fingerprints + digital picture) will be registered.  
Personal appearance is required for all applicants as from the age of 6. 

• Only complete applications will be eligible for processing. 

• Additional documents may be requested. 
 
 

Please avoid using staples and recto verso copies in your application.      

Applicant’s signature(s) and date:  

mailto:Berlin.consul@diplobel.fed.be/
https://dofi.ibz.be/en/themes/faq/visa-fees
mailto:Berlin.consul@diplobel.fed.be

